YARKHILL VILLAGE HALL
RENTAL TERMS

WELCOME

All repular nzerz of the Village Hall wnll be given the cods to the key zafe located on the wall to the nzht of the mam
door, 5o that they are able to zam aceess to the buldmez, Whlst vou are using the Hall the kay 12 your responsibility amd
mist not be copied or grven to another perzon. The kev minst be put back i the =afe at the and of the bockme. Any
replacements requirad will be charged at 220 per kev.

BUILDING SECUEITY

Whilst uzing the Village Hall it is vour rezponsibility to mamtain site secunty. Thiz means having knowiledze of who 13
comung and gomg, You of 3 mamber of vour organization must alvav: be on =ite,

The Village Hall must be secured on exit, this means clozing all windows and doors, having previoushy checked that
thers iz no one elze i the building. Please also ensure that all lights and heaters are switched off on ecuting.

FIRE SAFETY

Instructions for action m case of fire can be found on the noficeboard b the mam entrance. Pleasze read theze
mstmuctions carefully befors vou use the building as thaze may be subject to change. If the fire alamm sounds YOU
MUST LEAVE THE BUILDING INMEDIATELY and ensurs evervone with you has safely exited, closing all docrs
behind vou as vou leave. In the unlikely event of this ocourrmg, please imenediately phone one of the emerganey
contacts hsted balow.

CAR PAREING
Thera 1= a large car park for use by anyone using the Village Hall, but people do 20 at their own ik
arkhill Villaze Hall management committas will not accept iability for any aceidents, damaze or loss mourred.

LEAVE THE ROOMS AS YOU FIND THEM

The Village Hall 1z rum b a small group of wolunteers. Plezse maks our job eazier by ensuring that all hghts m the Mam
Hall and aszociated rooms are tumed off Taps, lights and heaters in the toilstz must be turned off, az well as the
immerzion heater, fridge, cocker and boiler in the kitchen. Thare 15 2 penalty payment of £15 per booking if thiz 1= not
adhered to.

RUEBEISH

A =mall amount of rubbish 1= expected and acceptable however if vou are generating larse amowunts of rabbish this must
be taken away with you as the council dees not collect although thers 1= a recyeling bin cutzide the katchen door which
1s emptied regularly. Food wasta MUST NOT be left in the bulding.

HEATING
If vou require the hezting on during vour time m the Village Hall, pleaze mnform vz on bookme.

IT
If you would like access to the internet whalst at the Village Hall, please state on vour bocking form and vou will be
provided with the relavant pazsword.

FUEBLIC LIABILITY INSURANCE

If vou are an organization which iz constituted or plamming to take pavments for sttendance, you will be expected fo
have vour own Public Lizkihty Insurance az vou are not covered by the hall’s. Private mmdradnals bockng funchons
whe would not normally be expacted to have PLI are covered.

PENALTY PAYMENTS - condition of hire
£13 per hour {or part thereof) will be added to vour mvoice to oovar extra caretakms charges when rocmsz are lafi
without reazonable care (rubbizh, damaze atc).

EMERGENCY CONTACTS

If vou have froubls accessing the bulding or need to report 2 fanlt or damags to the building. please contact one of the
followang for assistance:

Wendy Nash - 07985353025 Katie Bott - 07939261640 Sarah Daw - 07929735186



